
Iskra Coaching

Career Transition Checklist
PLANNING GUIDE

Use this guide to plan a job or industry change step by step. Tick items off as you go. It follows the Iskra method:
focus on what you want, plan the route, then act and review.

1 Focus Get clear on what you want

Write down why I want to change, and what I want more and less of in my work.

Complete the Values Sort and list my top three values. Check that a target role would honor them.

Name my strengths and the skills I most enjoy using, and ask two people who know me what they see.

Note what is working well today that I want to keep (people, routines, flexibility).

Set my non-negotiables: income floor, location or flexibility, and a realistic timeline.

Describe success six months from now in terms I can measure.

2 Plan Build the bridge

Choose two or three target roles or industries, and research what each one requires.

Map my transferable skills to each target role and list the gaps.

Decide how to close each gap: a course, a project, volunteering, or a mentor.

Update my résumé and LinkedIn profile to tell a forward-looking story, not just a history.

Write a 30-second summary of who I am, what I am moving toward, and why.

List ten people to learn from and plan the first conversations.

Work out my financial runway and a fallback plan.

Block a weekly time slot for the transition and protect it.
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3 Results Act, learn, adjust

Hold informational conversations each week, and note what I learn and one next step from each.

Track every application and follow-up in one place.

Prepare three stories that show my strengths, and questions to ask in interviews.

Compare any offer against my values and non-negotiables before deciding.

Every two weeks, review progress: what to keep, what to change, what to drop.

Sketch a plan for my first 90 days in the new role.

My next move

MY TARGET ROLE OR INDUSTRY

MY SIX-MONTH GOAL

THREE ACTIONS I WILL TAKE THIS WEEK

Conversation log

DATE WHO WHAT I LEARNED NEXT STEP
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